AJIMUHUCTPALIMSA BAJIAXTOHCKOI'O CEJIBCOBETA
KO3YJbCKOI'O PAMOHA
KPACHOSIPCKOI'O KPASI

IHNPOEKT HOCTAHOBJIEHHUSA

00.00.0000 c. bamaxron Ne 00

OO0 yTBepKJI€HUH aIMUHUCTPATUBHOTO
pernamMenTra 1o npeaoCTaBICHUIO
MYHHULIMIIAJIBHOMN yCcIyTu «Bbrgaya
BBIIIMCOK U3 JJOMOBOW KHUTH

B coorBerctBumM ¢ noctanoBieHueM llpaBurensctBa Poccuiickon ®enepanun
or 11 wHosOpas 2005 Ne 679 «O nmnopsigke pa3pabOTKU U YTBEPKACHUS
aQIMUHUCTPATUBHBIX  PETJIAMEHTOB  WCIOJHEHUS  TOCYIapCTBEHHBIX  (DYHKIUA
(mpemocTaBieHUs TOCYIAPCTBEHHBIX yciyT)», DenepanbHbiM 3akoHOM 0T 27.07.2010
Ne 210-@3 «O6 opranuzanuu NpeaoCTaBICHHUsS TOCYIaPCTBEHHBIX U MYHHUIUIAIbHBIX
YCIIyT», PYKOBOACTBYSICh Y cTaBoM cesibcoBeTta, [TOCTAHOBIIALO:

1. VYTBepaurh aAIMUHHCTPATUBHBIM perjJaMeHT II0  IPEJO0CTaBICHHIO
MYHAUMOAIbHON yciiyrn «Bblmaya BBIIMCOK M3 JOMOBOM KHHUIH»  COTJIACHO
MPUIIOKEHUO.

2. Cyurtarp yTpaTUBIIUM CHUJy IOCTaHOBJIEHHE agMuHHUcTparuu oT 09.03.2011
Ne 11 «OO6 yTBepkIE€HHM aJIMHUHUCTPATUBHOTO pEriaMeHTa IO MPEA0CTABICHUIO
MYHULMIIAJIBHOW YCIIyTH «Bpliada BEIMMCOK U3 TOMOBOM KHUIW».

3. Ony6auKOBaTh HACTOSIIEE NOCTAHOBJIEHUE B MECTHOM IEPHOAUYECKOM
II€YaTHOM M31aHUH «bamaXTOHCKHE BECTHY.

4. KoHTpOJb 32 BHIIOJHEHUEM HACTOSIIEr0 MOCTAHOBJIEHUS OCTABJSIO 32
co0oil.

5. IlocTtaHoBieHHe BCTymaeT B CHIYy CO [JHS €ro OQUIHAIBHOIO
ONYyOJIMKOBAHHSI.

I'maBa cenbcoBera B. A. Menrep



YTBEPX/IEH
IIOCTAaHOBJIECHUEM aAMUHUCTPALIUU

banaxToHCKOro celpcoBeTa
ot 00.00.0000 Ne 00

AI[MI/IHI/ICTPATHBHI;Iﬁ PETJIAMEHT
10 MPeA0CTABJICHUI0 MYHUIIUNIAJILHOM YCJIYIH
«BbI1a4ya BBINUCOK U3 JOMOBOM KHUTHN

1. O01mue mo10KeHus

1.1. HaumMeHoBaHMEe MyHUIMNAIBbHON yClIyru — «Bbliaua BBINMCKH W3 JOMOBOM
KHUTHUY (J1aJiee - MyHUIIUITaTbHAS yCIIyTa).

[lopsinok MO MPEeAOCTaBJICHUI0O MYHUIUNAIBHOW yciyru «Bblmaua BBINUCKUA U3
noMoBoi kHuru» (nanee - Ilopsigok) ompenenser CpOKM U TMOCIEA0BATEIbHOCTD
neucTBUi  (majmee -  aJIMUHUCTPATUBHBIE MPOLEAYPHI) NPU  MPEAOCTABJICHUU
MYHULIMIIAJILHOW YCIIyTH.

1.2. Tlopsanox pa3memaercss B ME€YaTHOM H3JIAHUM MECTHOIO CaMOYIIPaBJICHUS
banaxtoHckoro cenbcoBeTa - razere «bamaxToHCkue BECTH.

1.3. [IpenocraBnenue MYHHUUMOATbHON yCIyTH OCYIIECTBIISIETCA
aAMUHUCTpalel MyHUIMNIAJILHOTO 00pa3oBaHus balaXxTOHCKUI cenbcoBeT (nanee -
ATMUHHUCTpALHS).

OTBETCTBEHHBIMU  HMCIOJHUTEISIMU  MYHULMIOAIbHON  YCIOYTHM  SIBJSIOTCS
JNOJDKHOCTHBIE JIMIa aJMHUHUCTpauuH bajmaxToHckoro — cenbcoBeTa — (maiee —
JIOJDKHOCTHBIE JIUTIA).

1.4. IlpenocraBiieHMe MyYHHIIMNAIBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU

- Koncruryuueit Poccuiickoit ®@enepannu (nepBoHAYadbHbI TEKCT JOKYMEHTa
onmyOnukoBaH B wu3naHusx: «Poccumiickas razera», Ne 7, 21.01.2009, «CobGpanue
3akoHoaaresbcTBa POy, 26.01.2009, Ne 4, ct. 445, «Ilapnamentckas razeran, Ne 4, 23-
29.01.2009);

- ®enepanpabiM 3akoHOM 0T 22.10.2004 N 125-®3 «O06 apxuBHOM jene B
Poccuiickoit ®enepanun» I[lepBoHauyadbHBII TEKCT JAOKYMEHTA OMyOJMKOBaH B
m3nanusax «llapmamentckas razeta», Ne 201, 27.10.2004, «Poccuiickas razeray», No
237, 27.10.2004, «Co6panue 3akoHoaTenbcTBa POy, 25.10.2004, Ne 43, ct1. 4169);

- ®enepanbubiM 3ak0OHOM OT 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpEHUs
oOpamenuit rtpaxaan Poccuiickoit ®enepauumn» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®enepannu, 08.05.2006, Ne 19, ct. 2060);

- lIlocranoBienuem llpaBurensctBa Poccuiickoit @enepaumu ot 15.06.2009
Ne 478 «O enunoit cucreme MHPOPMALMOHHO-CIPABOYHON MOAACPKKUA TpaxaaH U
OpraHM3anuy Mo BOMPOCAM B3aUMOJEUCTBHS C OpPraHaMy WCIIOJHUTEJIBLHOW BIIACTH U
OpraHaMd MECTHOTO CaMOYIpaBJCHUS C HCIOJH30BaHUEM HMH(POPMAITMOHHO-
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TEIEKOMMYHUKAIIMOHHOU ceTu MHTepHeT» (MepBOHAYalIbHBIK  TEKCT  JOKyMEHTa
omybnukoBaH B u3nanuax «CoOpanue 3akononarenscrsa POy, 22.06.2009, Ne 25, cr.
3061, «Poccutickas razetay», Ne 113, 24.06.2009);

- @epepanbHbiM  3ak0HOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu
NIPEAOCTaBJICHUS TOCYJAPCTBEHHBIX U MYHUIIUNIAIbHBIX YCIYyT»;

- YcraBoM  MyHMIIMNAIBbHOTO  oOpa3zoBaHusi  banaXxTOHCKHI  CEbCOBET
Ko3ynbsckoro paiiona KpacHosipckoro kpas.

1.5. Pe3ynbraToM nOpeAOCTaBJICHUS MYHUIMNAIBHON  YCIYIM  SABJISETCS
uHPOpMalMOHHOE oO0OecreueHue TpaKJaH, OpraHu3aldii Ha OCHOBE apXHUBHBIX
JOKYMEHTOB.

1.6. TlomyuaTtensiMu MYHUIMIIAIBHOW YCIYTH SIBISIIOTCA (U3MUECKue JHIa,
opuandeckne suna. OT MMEHM Mojydareias MYHUUMNAIbHOM YCIYIM MOJKET
BBICTYIIATh YIOJHOMOYEHHBIN MPEICTaBUTENb (ajiee - 3adBUTENb), NCUCTBYIOIIUN Ha
OCHOBaHMHU JIOBEPEHHOCTH, O(OPMIIEHHOW B COOTBETCTBHUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun.

2. TpeGoBaHusi K MOPAAKY NPeAOCTABICHUS MYHHIMNIAJIbHOH YCIYTH

2.1. Tlopspox HMHPOPMHPOBAHUS O TMpaBUJaX MCHOJHEHUS MYHULUNAILHON
YCIIyTH:

2.1.1. udopmanusi 0 MECTOHAXOXKIACHUN ATMUHUCTPALINHN:

Anpec: 662043, Kpacnosipckuii kpait, Ko3ynbsckuii paiion, ceno banaxton, yiauia
Coserckas , nom 82B.

Tenedon: 8(39154) 25-3-54

Anpec asexktponHo# moutsl: balahton@mail.ru

I'paduk pabotsi: exxenneBHo ¢ 8.00 mo 16.00, mepepsB Ha 06en ¢ 12.00 go 13.00

2.1.2. JIOWKHOCTHBIE JIMIla AJMHWHUCTPAIlMM, OTBETCTBEHHBIC 32 MCIOJIHEHHE
MYHULUNAJIBHON  YCIYTHM, OCYHIECTBIIIIOT HMH(DOPMHUPOBAHHME IO  CIEAYIOIIHUM
HaNpaBJICHUSM:

- 0 MECTOHAXO0XJIeHUU U rpaduke paboThl, 0 cocobax NoTydeHuss HHPOpMaIIUH;

- 0 CIIpaBOYHBIX TenedOoHaAX;

- 00 agpece AIEKTPOHHOM MOYTHl AJAMUHUCTPALUY;

- 0 MOPAJIKE MOJy4eHUsI UHPOPMAIMU 3aMHTEPECOBAHHBIMHU JIMIIAMU 10 BOTIPOCaM
UCTHIOJHEHUS] MYHULMMOAIbHOM yCAyrd, B TOM 4YHUCIE€ O XOAE€ HCHOJIHEHUS
MYHUIIUTIAILHON yCIyTH;

OcHOBHBIMU TPEOOBAaHUSIMU K KOHCYJIbTAIIUU 3asIBUTEIICH SBIISIOTCS:

- aKTyaJbHOCTb;

- CBOEBPEMEHHOCTH;

- YETKOCTh B U3JI0O)KEHUH MaTepuaa;

- TIOJIHOTa KOHCYJIbTUPOBAHUS ;

- YI0OCTBO U IOCTYTHOCTb.

BpemMss nmnpu UHIMBUAYyaIbHOM YCTHOM KOHCYJBTHPOBAHUU HE  JOJDKHO
npeBblaTh 10 MUHYT.

2.1.4. ndpopmupoBanue 3asaBuTesed 00 MCHOJIHEHUH MYHUIUIAJIBHON YCIYyrd
OCYIIECTBIIsIETCS B hopMme:

- HEMOCPEJCTBEHHOTO OOIIeHUS 3asBUTeNel (MpU JUIHOM OOIICHWH JIMOO TIO
TenedoHy) C JODKHOCTHBIMHM JIMIIaMHU, OTBETCTBEHHBIMM 33 KOHCYJIBTAIIMIO, IIO
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HaIIpaBJICHUSM, MPEIYCMOTPEHHBIM ITOAIYHKTOM 2.1.3 IIYHKTA 2.1
HACTOSIILIETO MOPSIAKA;

- UTHPOPMAIMOHHBIX MaTEpPHUAJIOB, KOTOPhIE pa3MeIlaloTcss Ha WH(OpMAaIMOHHBIX
CTEHJaX, Pa3MELICHHBIX IPU BXOJE B MOMEIIEHUE AIMUHUCTPALIUH.

2.1.5. TpeGoBanus k GopMe U XapaKTepy B3aUMOJICUCTBUS JOJDKHOCTHBIX JIUI] C
3asIBUTEJISIMU:

- Ipu OTBETE Ha TeJie()OHHBIE 3BOHKU JOJDKHOCTHOE JIMILIO MPEACTaBJIAETCS,
Ha3BaB CBOIO (aMUJIIUIO UMS, OTYECTBO, JODKHOCTh, HAMMEHOBAaHUE AJMUHUCTpAIIUH,
npeajiaraeT MpeACcTaBUTHCS COOECEIHUKY, BBICIYIIMBAET W YTOUHSIET CYTh BOIpOCA.
Bo Bpems pasroBopa ciienyer MPOU3HOCHUTH CIIOBAa YETKO, M30erarb mnapasiedbHbIX
pPa3roBOPOB C OKPYXKAIOIIMMM JIIOABMHM M HE MpepbIBaTh pa3roBOp MO MPUUYMHE
MOCTYIUIEHHS 3BOHKA Ha APYTOMU anmnapar;

- NOpu JUYHOM OOpalleHHH 3asBUTENCH JOJDKHOCTHOE JIMIIO  JOJDKHO
NpEeICTaBUThCS, yKa3aTh (aMuianioo, UM M OTYECTBO, COOOIIUTH 3aHUMAEM YIO
JOJDKHOCTh, CAMOCTOSITENILHO J1aTh OTBET HA 337 aHHBIN 3asiBUTEJIEM BOTIPOC;

- B KOHIIE KOHCYJbTUPOBaHUS (M0 TeleQOHY WM JIMYHO) JOJDKHOCTHOE JIHUIIO,
OCYILIECTBISIIOIIEE KOHCYJBTHUPOBAaHHUE, [JOJDKHO KpaTKO TMOJBECTH MTOTH U
NEPEUYHCIUTh MEPBI, KOTOPBIE CIEAYET NMPUHATH 3asBUTENIO (KTO KIMEHHO, KOT/Ia ¥ YTO
JIOJKEH ClIeNaTh);

- OTBET Ha MUCbMEHHbIE OOpalieHus] U 0OpalIeHus M0 JEKTPOHHOM MOYTE AaeTCs
B MPOCTOM, YETKOW M MOHATHOU (popMe ¢ ykazaHueM (pamMuiny U MHUIIMAJIOB, HOMEpA
tenedoHa JODKHOCTHOTO JHIA AJMWHUCTpAllMM, WCIOJHUBIIETO OTBET Ha
oOpamenne. OTBeT Ha MNUCBMEHHOE oOOpallleHMe TMOoJAMUChIBaeTcs [ naBoi
aQIMUHUCTpAIlUd MYHHUIUIIAILHOTO 00pa3oBaHus JT100 3aMecTuTesneM riaaBbl. OTBET Ha
NUCbMEHHBIE OOpallleHusi U oOpalleHusl Mo 3JEKTPOHHOUM MouTe JAeTCsi B CPOK, HE
npesblmatonuii 30 gHel co THA NOCTYIJICHUS OOpalleHus.

2.1.6. Ha wuHOpManMOHHBIX CTEHAAX B aJMHUHUCTPALMU MYHUIUMAIHHOTO
00pa3oBaHus pa3MeENIaloTCs Clieayolre HPOpPMaIlMOHHbIE MaTepUallbl:

- CBEJICHUS O TIepEeYHE UCIOJIHIEMbIX MYHUIIUNIAIBHBIX YCIIYT;

- IOPSZIOK 00KaloBaHUs AEHUCTBUM (0€31eCTBUS) U PEUICHUH, OCYIECTBIISIEMbIX
(IpUHATBHIX) B XOJI€ UCIIOJHEHNUS MYHUIUMIIAILHON YCITYTH;

- Tepe4YeHb JIOKYMEHTOB, KOTOpPbI€ 3asBUTEIb JOJDKEH MNPEICTaBUTh Jis
VCIIOJIHEHHSI MYHUIIUMTIAIbHOM YCITyTH;

- 00pa31ibl 3aM0JHEHUSI TOKYMEHTOB;

- azapeca, Homepa Tene@oHOB M ¢akca, rpapuk pabOThl, aapec 3JIEKTPOHHOM
NOYTHl /IMUHUCTPALIMHI MYHHUIIUIIAILHOTO 00pa30BaHuUs;

- Iepe4YeHb OCHOBAHUM JIJI1 OTKa3a B UCHOJHEH MU MYHUIIUIIAIbHOMN YCIYyTH;

- IOPSAZIOK;

- HeoOxonumasi omnepaTuBHas uHGopmanus o0 HMCIOJHCHUU MYHHUUUMNAIbLHOU
YCIIYTH.

[Ipy wu3MEeHEHUM YCIOBHM M TOpPSAKA HUCIOJHEHUS MYHUIUNAIBHON YCIYru
uHpopMmanuss 00 U3MEHEHHUSX [OJDKHA OBITh BBIIEJIEHA LBETOM U TMOMETKOU
"BAXKHO".

NudopmannoHHble  CTEHIBI, COJAEpKallue HMHPOpMALUIO O  MpoUeaype
UCIIOJIHEHUSI MYHUIIMIAJIBLHOW YCIYTH, pa3MENialoTcsd MpPU BXOJAE€ B TOMEUICHUE
AJIMUHUCTpPALHH.
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NudopMallloOHHBIE CTEHIIBI JOJDKHBI OBITh MAaKCUMAaJIbHO 3aMETHBI, XOPOIIO
POCMATPHUBAEM bl u (GyHKIMOHATBHBI, pEKOMEHTyeTCst 0o0opyn0oBaTh
uHOpPMALIMOHHBIE CTEHIbl KapMmaHamMu @Qopmata A4, B KOTOpHIX pa3MmeniaTh
uHGOPMAIMO HHbIE JTUCTKH.

Texkct MarepualioB, pa3MellaeMbIX Ha CTEHJaX, JOJDKEH ObITh HaledaTraH
yIOOHBIM Ui YTE€HUS MIPU(PTOM, OCHOBHBIE MOMEHTHI U HauOojee Ba)KHbIE MeECTa
BbI/ICJICHBIL.

2.2. llepeueHb AOKYMEHTOB, HEOOXOJAMMBIX IJIsi HCIOJIHEHUs MYHHMIMIAIbHOU
YCIIyTH:

- 3anpoc no Gopme, yctaHoBJICHHOM HacToAmMUM [lopsakom (nmpunoxenue 2);

- JIOKYMEHTBI, HE0OXOJUMBbIE [JIs1 BBIJAYU TE€X WJIM HMHBIX CHpPaBOK (MacmlopT,
apXvBHAas CIpaBKa U T.1.).

[lepeueHb JOKYMEHTOB, HEOOXOAUMbIX AJIsl HICTIOJTHEHUSI MYHULIMTIAIbHON yCITYTH,
MOXHO TMOJY4YUTh Yy JODKHOCTHOTO Jula AJIMUHHCTpAlMd, OTBETCTBEHHOTO 3a
NpPEIOCTaBJICHHE MYHULIMTIAIBHON YCITyTH.

TpeOGoBath OT 3asiBUTENIEN TOKYMEHTHI, HE MPEAYCMOTPEHHBIE JAHHBIM ITYHKTOM
Hactosimero  llopsinka, He jgomyckaeTcsi. 3asBUTENb MOXET MPEIOCTaBUTh
JOTIOTHUTEIbHY 0 HH(POPMALIMIO B TIEYATHOM, SJIEKTPOHHOU UJIU B pYKOMTUCHO U (popme,
KOHTaKTHbIE TeJNePOHbl M HHYIO HHPOPMAIUIO, HEOOXOIUMYIO HJsl TOJy4eHHS
MYHUIUTIAILHON YCITYTH.

2.3. JIOKyMEHTBI, yKa3aHHbIE B IYHKTE 2.2, HAIIPaBJAIOTCA B AIMUHUCTPALUIO IO
anpecy: 662043, KpacHosipckuii kpaii, Kosynbckuii paiion, ceino bamaxton, ymmia
Coserckas, n1oM 82B.

- MOCPEICTBOM JIMYHOTO OOpaleHus 3asBUTEIS MO0 10 TOYTe.

JlaToil oOpailleHusT U TIPEACTaBJICHUS 3asBJCHHS SABISIETCS JIEHb PErUCTpalfu
CIIy’)keOHOW 3aMMCKW WM MHChbMa JOJDKHOCTHBIM  JIMIIOM  aJMHHHUCTpPAllHH,
OTBETCTBEHHBIM 3a MPHUEM JTOKYMEHTOB.

2.4. CpoKH UCTIOJTHEHHSI MYHULIMNIAJIBHOW YCIIYTH.

2.4.1. MyHununalibHasi ycJIyra UCIOJHSAETCS B CPOK HE Mo3aHee 3 pabouyux aHEH
C MOMEHTA MOCTYIUICHUs MHChMa HEMOCPEACTBEHHO K UCIIOJIHUTENI0 MYHULUIIAIbHOM
YCIIYTH.

2.5. OcHoBaHMEeM [Jii OTKa3a TMPEJOCTaBJICHHUA JOCTyNa K pa3MEelleHUI0
uHbOpMaLMU O JeATeTbHOCTH OPTAHOB MECTHOTO CaMOYIPaBJICHUS SIBISIETCS:

- OTCYTCTBHE JOKYMEHTOB, IPEAYCMOTPEHHBIX IYHKTOM 2.2 HAaCTOSIIEro
[lopsinka;

- HECOOTBETCTBUE 0(OPMIICHUS PICKTPOHHBIX TOKYMEHTOB CTaHJapTaM;

- IPEJ0CTaBIICHUS] JOKYMEHTOB TOJIBKO B IE€YaTHOM BHJIE.

2.6. TpeGoBaHus K UCTIOJHEHUIO MYHUILIUTATBHOW YCIIYTH.

MyHuuunaibHas yciayra npeaocTaBlisieTcs: OecIIaTHO.

3. AIMUHUCTPATHBHBbIE MPOUEAYPHI

3.1.  Omnucanwe NOCIEOOBATEIILHOCTH  JEHCTBUM NpH  NPEIOCTABICHUU
MYHULMTIAJIBHON YCIIyTH.

[locnenoBaTeIbHOCTh M COCTAB BBIMOJHIEMBIX aJIMHUHUCTPATUBHBIX HPOLEAYP
NoKa3aHbl Ha OJIOK-cxeme B mpuiiokeHuu Ne 1 K HacTosemMy aJIMHHHCTPATUBHOMY
perjJamMeHTy.
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3.2. [Ipenocrapienne MyHULMNAIBHOW YCIYTUd BKIIOYAET B ceOs
BBHITIOJIHEHHE CIICYIOMUX aIMUHUCTPATUBHBIX MPOLIEAYD:

- IPUEM U pEeTUcTpalus 3amnpoca (3asBJICHUs);

- IPOBEPKa Ha MPABUILHOCTD 3aMOJIHEHUS 3ampoca (3asiBICHUS);

- aHAJIU3 TEMATUKHU TTOCTYTIMBIIIETO 3aMpoca (3asBJICHHUS) U UCTIOTHEHHE 3aIPOca;

- BblJIaya KOMUU BBIMUCKHU U3 JOMOBOW KHUTH.

3.3. IIpuem u peructpaius 3amnpoca (3asBJICHUSA).

OcHoBaHMeM Il Hayaja JaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI SBISECTCA
JUYHOE OOpallleHue 3asBUTENs B AIMUHUCTPALMIO, MOCTYIUIEHUE 3alpoca MO MOoYTe
100 MO JIEKTPOHHOM MOUTE.

OTBETCTBEHHBIM 3a UCHOJHEHWE JaHHOW aAMUHHUCTPATUBHOW MPOUEAYpPHI
SIBJISIETCSl JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPEAOCTAaBJICHHWE MYHHUIUMNATbHOM
YCIIyTH.

CpoOK UCTIOJTHEHUS TaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl COCTABIAET HE OoJiee
1 pabGouero gusl.

JIOJIDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 NPENOCTAaBICHUE MYHHIUNAIBLHON
YCJIyTH, BBITIOJHSET CJIEYIOIUe 1eHCTBUS:

- YJIOCTOBEPSIET JUYHOCTD 3aIBUTEJIA (TIPU JJUIHOM OOpaIeHUH 3asIBUTEI);

- IPUHUMAET 3aIpoc (3asBICHUE);

- pEruCTpUpyYeT 3anpoc (3asBICHUE) B )KypHaJe yueTa U perucTpalu 3arpocoB;

- CTaBUT OTMETKY O MPUHATHH 3arpoca (3asiBJICHHUsI) Ha BTOPOM dK3eMIUIsIpe (TIpu
JUYHOM OOpaIIeHUU 3asiBUTEIIA).

Pe3ynbraroM  MCHOJHEHUS ~ aJIMUHHUCTPATUBHOM  MPOLEAYpPHl  SIBJSIETCS
perucTparus 3asiBJICHHUS B KypHaJie U OTMETKA O MPUHATHH 3asiBICHUS (MPU JIMIHOM
00pallleHU 3asBUTEJIA ).

3.4. IlpoBepka Ha MPaBUJILHOCTH 3aIMIOJIHEHUS 3anpoca (3asiBJICHMUS ).

OcHoBaHMeM Jii Hayajla JaHHOW aJIMUHUCTPATHUBHOM NPOILENYpHI SBISETCS
noJTydeHue BU3bl [ 1aBbl ATMUHUCTPAIUH.

OTBETCTBEHHBIM 32 MCHOJHEHHUE JAaHHOM aJIMHUHUCTPATHUBHOW HPOLEAYPHI
SIBJISIETCSL JIOJDKHOCTHOE JUIO0 AJMUHUCTPAlMHM, OTBETCTBEHHOE 3a MPEAOCTaBICHUE
MYHUIUIIAILHON YCITYTH.

CpoK UCTIOJTHEHUS TaHHOW aIMUHUCTPATUBHOM MPOIEAYPHl COCTABIIAET HE OoJee
1 pabGouero gus.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 TNPENOCTaBJICHUE MYHHIUNAILHON
YCIIyTH:

- MPOBEPSIET COOTBETCTBUE 3ampoca (3asBieHUsI) TPeOOBAHUAM, YCTAHOBICHHBIM
nyHKToM 2.2 Hactosmero [lopsimka, TyTeM COTOCTaBJICHHS TPEICTaBICHHOTO
3asiBUTEJIEM 3ampoca (3asBJIeHMs ) C TpeOOBaHUSIMU K €ro 0(hOPMIICHUIO,

B cinydyae HecooTBeTCTBUS 3ampoca (3asBjieHUsI) TPEOOBAHUSIM, YCTAHOBJICHHBIM
nmyHKTOM 2.2 Hactosamero llopsiaika, IOMKHOCTHOE JIMIO, OTBETCTBEHHOE 34
NpeI0CTaBICHUE MYHUIMTIATBHON YCIyTH, B T€UeHUE 3 JHEH ¢ MOMEHTa PerucTpaiuu
3ampoca (3adBJEHHS) TOTOBHT YBeAOMJIeHHME 00 OTKaze B MPEIOCTaBICHUU
MYHHITUTIAJILHON YCIYTH U NIepeAaeT ero Ha paccMoTpenue [ maBe AIMUHUCTpAIIHH.

['maBa AnMUHUCTpalUM pacCMaTpUBAET YBEAOMJEHUE 00 OTKa3e U MOJIUCHIBAET
yBeZOMJICHHE 00 OTKa3e B MPEIOCTABICHUN MYHHUITUIIAILHON yCITyTH.
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JIOJDKHOCTHOE JIMIIO B TE€YEHHWE TPEX JHEW CO [JHA PErucTpauuu 3ampoca
HaMpaBJIsIeT MOAMKUCAHHOE YBEAOMIICHHE 00 OTKa3e 3asiBUTENO 1o noute. [Ipu nuanoit
SIBKE 3asIBUTEJISI MPUYHUHBI 0TKa3a MOTYT OBITh COOOIIEHBI B YCTHOU (popme.

B cnywae otcyrctBus B 3ampoce (3asBJCHMM) OCHOBAaHMH HJisi OTKa3za B
NPEAOCTAaBJICHUU MYHUIMINAIBLHOW YCJIYTd JOHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
NPEAOCTABJICHUE MYHUIMINAIBHON YCIYTH, NPUHUMAET PEIIEHUE O MNPOBEACHUHU
aHaJM3a TEMAaTUKH MMOCTYIHBILIETO 3anpoca.

Pe3ynbTaToM HMCNOJHEHUS aAMUHUCTPATUBHOW MPOLEAYPHI ABJIAETCS MPUHATHE
peuieHuss O TMPOBENCHUM aHaIM3a TEMAaTUKU 3amnpoca (3asBi€HUs), OTKa3 B
NPEeI0CTaBICHUN MYHULIUITAJIBHOW YCITYTH.

3.5. AnHanu3 TeMaTWKH TMOCTYNHUBIIETO 3ampoca (3asBJICHUS) W MCIOJHEHUE
3anpoca (3asBJICHUs).

OcHoBaHueM /Jid Hayaja JaHHOW aJIMUHUCTPATUBHOW MpPOUEAYpPHI SIBISETCS
NPUHITHE PEIICHUS O MTPOBEACHUY TEMATHKHU 3ampoca (3asiBJICHUS).

OTBETCTBEHHBIM 3a UCHOJHEHWE JaHHOW aJAMUHUCTPATUBHOW MPOILEAYPHI
ABJIAETCS JOJKHOCTHOE JUIO AJIMHHUCTPALUU, OTBETCTBEHHOE 3a MPEJOCTaBIICHUE
MYHULIMTIAJILHOW yCIIyTH.

Cpok UCTIOJTHEHUS JTaHHOM aJIMUHUCTPATUBHOMN MPOLEAYPHI COCTABISIET HE Ooiee
25 nHew.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPENOCTaBJICHUE MYHHIUNAILHON
YCIyTH:

- OCYIIECTBJISIET MPOCMOTP M H3yYCHHE KapTOYeK, JMUCTOB (OHAOB, HAYUIHO-
CIIPAaBOYHOTIO amlIiapara, OMUCEN eI JJs BbIABIICHUS 3aIIPalllMBAEMbIX CBEICHHU;

- OompelensieT HaJIUYhue U MECTOHAXOXJACHHWE apXUBHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIi HUCIOJHEHHUs, [JsI 4Yero Ompelaeisier BUA JOKYMEHTOB
(ympaBJiieH4YecKasi JIOKyMEHTaIus, 10 JMYHOMY COCTaBYy), HEOOXOIWMBIA  JIJIst
UCTIOJIHEHUS 3ampoca (3asiBJICHUS );

- IPOCMAaTPUBAET CIUCKU (POHIOB, B KOTOPHIX YKa3aHbl MOCTEIJIAXKHbBIE YKa3aTelu
U TOTOTpauideCKre OTMETKH.

B cinywyae Hanmuuus 3ampamivBaeMoil MH(OpMAlMU B apXvuBe AJIMUHHCTpAIMU
JOJKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPEJOCTABICH M€ MYHUIIUTIAIbHON yCIyTH:

- TOTOBUT BBIITUCKU U3 IOMOBOW KHUTH;

- HanpaBJISIET BBIMUCKYU U3 IOMOBOW KHUTH Ha MOJIKCH IJ1aBE aJIMUHUCTPALIH.

B cmydae orcyTcTBMs  3ampamuBaeMod  uHGOpManuu B YNpaBieHUU
JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPEI0CTABIICHUE MYHUIUTIAIbHOM YCIyTH:

- TOTOBUT yBEIOMJIEHHE 00 OTCYTCTBUM 3alpalll MBAa€MbIX CBEJICHUI;

- HampaBJIsIeT yBeaomiieHue [ 1aBe aiMUHUCTpAIlUK Ha TIOAMHUCH.

Pe3ynbTaToM MCMOJHEHHS] AIMUHUCTPATUBHOM MPOLIETYPHI ABISIETCS NOANUCAHUE
['1aBo i aAMUHUCTPALIMM BBITUCKHU U3 IOMOBOW KHUTH.

3.6. Brmaya BEIMUCKHA U3 JOMOBOM KHUTH.

OcHoBaHueM /g Hadaja JAaHHOW aJMUHUCTPATUBHOM MpPOLEAYpPHI SBISETCS
noanucanue [ maBoil AIMUHUCTPAUXA BBITUCKU U3 JOMOBOW KHUTH.

OTBETCTBEHHBIM 3a MCHOJHEHWE JaHHOM aJAMUHUCTPATUBHOW MPOILEAYPHI
SBISICTCA JOJDKHOCTHOE JULO AJIMHUHUCTpPAIMU, OTBETCTBEHHOE 3a MPEAOCTABICHUE
MYHHULMTAJIbHON YCIIyTH.

Cpok UCTIOJTHEHUS JJaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI COCTABISIET HE Ooiee
3 nHen.
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JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  MPEAOCTABICHHE  MYHMIIMIAIBHOU
YCIIyTHU:

- TOTOBUT CONPOBOJMUTEIHHOE MUCHMO O HAMpPABJICHUM BBIMUCKH M3 JIOMOBOM
KHUTH;

- oOecneyuBaeT  MOANUCAHUE  CONPOBOJAUTEIBLHOrO  mMcbMa  ['naBoi
aJMUHUCTpAIUU;

- IpU HAJIMYUHU KOHTAKTHOTO TejedoHa B 3ampoce (3asBJICHUH) yCTaHAaBJIMBAET
BO3MOKHOCTb BbIZIa4¥ JOKYMEHTOB JIMYHO 3asBUTEIO;

- U3BEILIAET 3asBUTEJIS O BPEMEHH MOJIYYEHUSI TOKYMEHTOB.

B caydae OTCyTCTBHA BO3MOKHOCTM BbIIauyd JOKYMEHTA JIUYHO 3asBUTEIIO
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPEAOCTaBICHIE MYHULIUNIAILHON YCIyTHU:

- HarpamJisieT COMPOBOAUTEIHLHOE MUCHMO C MPUIIO)KEHUEM BBINIMCKU U3 JOMOBOU
KHUTH, YBEAOMJIEHUS OO0 OTCYTCTBUM 3alpallluBae€MbIX CBEJACHUN 3asBUTEIIO IO
MOYTOBOMY aJIpeCy, YKa3aHHOMY B 3arpoce (3asBI€HHH), JIMOO MO SJIEKTPOHHOMU MOYTe
Ha aJIpec 3JEKTPOHHOU MOYTHI, YKA3aHHBIN 3aBUTECIIEM.

Pe3ynbTaroM HCHOJHEHHS] aJAMUHUCTPATUBHOW MPOILENYpHI SIBISETCA BblIaya
(HampaBjeHUE MO TMOYTe JMOO MO BJIEKTPOHHOW TOYTE) 3asBUTEIIO BBIIUCKU U3
JIOMOBOW KHUTH.

4. KOHTPOJIb MCTIOJTHCHHUS MPEA0CTABJICHUS MYHH U NIAJIBHON YCJIYTH

4.1. Texymui KOHTpOJb oOcyliecTBisieTcss [naBoii AJAMUHUCTpAlLUU MyTEM
OpOBEACHUSI TMPOBEPOK COONIONEHUS M MCIOJHEHUS JOJDKHOCTHBIMU JIMLIAMU
nos10)keHun Hacrosero [lopsiaka.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3aKPEIUISIETCS B MX JOJHDKHOCTHBIX
UHCTPYKIUSX.

JIOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh 33 MPEAOCTABJICHUE 3asIBUTEIIO
uHbOpPMaIIMU O MIPEAOCTABICHUYU MYHULIUTTAITBHO N YCITYTH.

JIOJDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEJOCTaBICHUE MYHHIUIAIbHOMN
YCIIYTH, HECYT OTBETCTBEHHOCTb 34!

- IPUEM U PETUCTPAIUIO 3arpoca (3asgBICHUA);

- IPOBEPKY Ha MPaBUJIHHOCTH 3aII0JHEHUS 3arpoca (3asBJICHUs);

- UCTIOJIHEHHE 3arpoca (3asiBJICHUs);

- BblAa4y BBINHCKA U3 JOMOBOM KHUTH, YBEAOMJEHUS OO0 OTCYTCTBUU
3arpamuBaeMoil HHpOpMaIu.

4.2. KoHTpoib 3a MOJHOTOM M KAa4€CTBOM NPEAOCTABJICHUS MYHULHNAJIbHOU
YCIIYTH OCYIIecTBIsieTcss ['1aBoii AIMUHHCTpallMM M BKJIOYaeT B ceOs NpOBEACHUE
NIPOBEPOK, BBISIBICHUE U YCTPAHEHHUE HAPYIICHUM MpaB 3asiBUTEJIEH, pacCMOTPEHHUE,
NPUHATHE PEIIEHUN U MOATOTOBKY OTBETOB Ha OOpalleHUs 3asiBUTEINICH, coAep Kallnx
ajo0bl Ha nercTBUA (0e3aeiCcTBIE) JODKHOCTHBIX JIHIIL.

Ilo pe3ynpTaram MpOBEIECHHBIX MPOBEPOK B CIIy4Ya€ BBISIBICHUS HApPYIICHUI MpaB
3asBUTEJIEN OCYLIECTBIISIETCSl MPUBJICYCHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickonn denepanuu.

5. lHopsimok 00kaioBaHus AelcTBUH (0e31elicTBHUS) M pelIeHUH,
oCylIeCTBJIsIEMbIX (IPUHATHIX) B X0/1€ NMPeI0CTABJIEHUSA MYHUIUIAJIBHO N YCJIYyTH
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5.1. 3agButenu uUMEIOT NpaBOo Ha oOxajmoBaHuUe JAcWcTBUI (Oe3melcTBuUS),
pelieHuii TOJDKHOCTHBIX JIMI] AIMUHUCTpAIMK, TMPUHATHIX B XOJI€ MPEIOCTAaBJICHUS
MYHHUIUTIAILHON YCIYTH.

5.2. XKanoba na pneiictBusi (0e3nelcTBUE) M pELICHHS JOJHKHOCTHBIX JIUIL
AnmuHucTpanuu (anee - xkajmoba) MoxeT ObITh TMojJaHa Kak B (opme yCTHOTO
oOpallleHus1, TaK U B MMCbMEHHOU (B TOM YHCII€ SJIEKTPOHHOM) dopme:

- mo azxpecy: Anpec: 662043, KpacHosipckmii kpaii, Ko3ymnbsckuii paiioH, ceno
banaxrton, yimuna Cosetckas, 1om 82B.

- o Tenedony/pakcy: 8 (39154) 25-3-54;

- 10 3JIeKTPOHHO ¥ moyTe: balahton@mail.ru

5.3. XKanob6a moxxer ObITh MoJaHa B (OpME YCTHOTO JIMYHOTO OOpalieHHus K
JNOJDKHOCTHOMY JIMIly Ha JIMYHOM Iipueme 3asBureneu. llpuem 3asBurenein B
AJMUHHCTpAIMU OCYIIECTBIIACT [ 71aBa U 3aMeCTUTEIh TJIaBbl aIMUHHUCTPALINH.

[Tpuem 3asButeneit mpoBoautcs exeaneBHo ¢ 14.00 mo 16.00.

[Tpu nuyHOM MpHEeMe 3asiBUTEIIb NMPEIbIBISIET JOKYMEHT, YIOCTOBEPSIONINNA €Tro
JUYHOCTb.

Conep>kaHue YCTHOTO OOpallleHHs 3aHOCUTCS B KapTOUKy JMYHOTO mpueMa. B
Clly4dae €CJIU U3JIO)KEHHBIE B YCTHOM OOpalnieHud (PakThl U1 00CTOSTENILCTBA SBJISIOTCS
OYECBUIAHBIMU U HE TPEOYIOT MIOMOJHUTEIBHON MPOBEPKH, OTBET Ha OOpalleHHe C
corjiacusi 3asBUTEJISI MOXKET OBbITh 1aH YCTHO B XOJI€ JIUYHOTO MPUEMaA, O YEM JENIAeTCs
3aMuCh B KApTOYKE JIMYHOTO TMpueMa. B OCTalbHBIX Ciydyasx JaeTcss MUChbMEHHBIN
OTBET.

B xonme nuuHOro mpuema 3asBUTENsT MOXKET ObITh OTKAa3aHO B JalibHEHIIEM
paccMOTpeHUU OOpallleHus, €ciI €My paHee ObUI JaH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOpaIeHUH BOMPOCOB.

B nuceMenHoO# xkamobe 3asBUTENEM B 0053aTEIHHOM MOPSJIKE YKa3bIBA€TCS JIMOO
HAaMMEHOBAHUE OpPraHa MECTHOTO CaMOYTMpAaBJICHUs, B KOTOPBIA HalpaBisieTcs kanooa,
0o Qamuiusi, UMsS, OTYECTBO COOTBETCTBYIONIETO JOJDKHOCTHOTO JIHIla, JHUOO
JNOJDKHOCTh COOTBETCTBYIOIIETO JIMIA, a TaKkKe CBOM (aMHIMsA, UMs, OTYECTBO
(mocnenHee - TpPU HAIMYKMM), TOYTOBBIM aJpec, MO KOTOPOMY JIOJDKHBI OBITh
HamnpaBJIEeHbl OTBET, YBEJAOMIJICHHE O TMepeajpecalud KajaoObl, H3Jaraercsi CcyTh
KAIOOBI, CTABUTCS JIMYHAS MMOJIUCH U J1aTa.

XKanoba moxkeT ObITh MOJAHA MO JJIEKTPOHHOW MOYTE HA 3JEKTPOHHBIN ajpec
OpPraHOB MECTHOTO CaMOYNpaBJICHUS, yKa3aHHbIA B mnoAnyHkre 2.1.1 mynkra 2.1
Hactosiiero Ilopsinka. TpeOGoBaHus myig mojadM >kajoObl B DJIEKTPOHHOM BHJIE
aHAJIOTUYHBI TPEOOBaHUSIM, MPEIBABIAEMBIM IS MOJA4YM >KaJIOObl B MHUCHMEHHOU
dopwme.

5.4. Kanoba, mocTynuBIiasi B OpraH, NpeaoCTaBISIONINN TOCYAApPCTBEHHYIO YCIYTY,
mi00 B Oprad, NPeNOoCTaBJSIONMA  MYHULIMOAIBHYIO  YCIYTY,  TOJJIEKHUT
pPacCMOTPEHUIO  JOJDKHOCTHBIM  JIMLOM,  HAaJEJIEHHbIM  IOJHOMOYHUSAMHU IO
paccMOTpEeHUIO kano0, B TeUCHUE MATHAAIATH pabouux JHEWU CO JTHS €€ PEerucTpallu,
a B cilydyae OO0XaJoBaHUS OTKa3a OpraHa, MPEAOCTABJSIONIETO TOCYIapCTBEHHYIO
yCIIyTy, OpraHa, MPeIOoCTaBJIAIONIET0 MYHHUIIUNATBHYIO YCIYTy, HOHKHOCTHOTO JIHIA
oprasa, NPENOCTaBISIIONIET0  TOCYAAPCTBEHHYIO  YCIYTY, WIM  Oprasa,
NPEIOCTaBIISIIONIET0 MYHUIIMIIAIIBHYIO YCIYTYy, B MpUEME JOKYMEHTOB y 3asBUTEIS
1100 B MCTPABJICHUU JOMYIICHHBIX OMEYaTOK M OMMOOK WIM B CIydae 00KaJIOBaHUS
HapYIICHUsI YCTAHOBJIEHHOTO CPOKa TaKWX HUCIPABICHHH - B TEUCHHE MSTH pabouyux
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IHeW co gHa  ee  peructpammu. IlpaButensctBo Poccuiickonn denepanuu
BIIPABE€ YCTAHOBHUTH CIydaH, MPU KOTOPHIX CPOK PACCMOTPEHUS KaJTOOBI MOKET OBITh
COKpAILEH.

5.5. JIOJDKHOCTHOE JIMIIO, paccMOTpeBIIee kajaoly, HampaBjsieT JIHILY,
NOJTaBIIEMY JKaJIo0y, COOOIIEHHe O MPHUHITOM penieHnu B TeueHue 30 THer co JIHA
perucTpaluu Kajno0bl M0 MOYTOBOMY M (MJIM) DJIEKTPOHHOMY aApecy, YKa3aHHOMY
3asBUTEJIEM B Kajo0e.

5.6. Tlopsimok mojgavyu, MOPSAOK PACCMOTPEHUS U MOPSJIOK pa3pelleHus Kalioo,
HaNpaBJSIEMbIX B CyAbl U apOUTPaKHBIE CYJbl, ONPEAEISAIOTCS 3aKOHOJATEIbCTBOM
Poccuiickoit @egepanuu 0 rpaxJaHCKOM CYIONPOU3BOACTBE U CYIONMPOU3BOJICTBE B
apOUTPaXKHBIX Cyax.

5.7. Kanoba cuutaercsi pa3pelieHHON, €Clii paCCMOTPEHBI BCE MOCTABJICHHBIE B
HEHl BONPOCHI, MPUHATHI HEOOXOIUMbIE MEPHI, TaHbI MMCEbMEHHBIC OTBETHI (B TOM YHUCIIE
B 3JICKTPOHHOU (popMe) WK JJaH YCTHBIA OTBET C COTJIacHS 3asBUTEJIS.

[Ipunoxenue 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

0 TIPEI0CTABJICHUIO MYHHUIIUTIAIBHON yCIIyTH
«Bbl1aua BBIMUCOK U3 IOMOBOW KHUT W

biok-cxema
MPOXOKIACHUS AIMUHUCTPATUBHBIX MPOUETYP
IIPU NMPEIOCTABJIEHUU MYHULIMNAIIBHOW YCIIYTH

[IpreM u perucrpanus 3amnpoca
(3assBneHUs ) — He Oosee 1 mHA

[IpoBepka Ha MPAaBUIBHOCTH 3aTIOTHEHUS
3amnpoca (3asaBJieHus) — He Oonee 1 aHs

Aa HET

AHanu3 TeMaTUKU NOCTYHUBIIETO [TucemenHOe yBeqOMiIeHUE 00
3arpoca (3asBJEHUs) U UCTIOJTHEHUE OTKa3e — B TCUCHHE 3 JHEU CO AHS
3anpoca (3asBJieHus]) — He OoJiee 25 nHe perucTpalum 3amnpoca (3asBJacHuUs)

Brigaua apxuBHOi1 EnpaBku — He Oosiee 3
JTHEU
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[Ipunoxenune 2
K AJIMUHUCTPATUBHOMY PETJIAMEHTY
M0 NPETOCTABJICHUIO M YHUIIMTIAJILHOW YCIIyTH
«Bpladya BBIMUCOK U3 JOMOBOM KHUTHY

['maBe anmuHHUCTpanuu
MYHHUIIMTIAJILHOTO 00pa3oBaHus
banmaxToHCKMI CEIbCOBET
Ko3ynbeckoro paiiona
KpacHospckoro kpas

®.1.0. (HauMeHOBaHUE) 3asIBUTEIIS

MOYTOBBIN agpec

aZipec SIEKTPOHHOU MOYTHI (IIPU HATUIUH)

KOHTaKTHBIN TenedoH (Mpy HATUUUH)

3anpoc (3asBJICHUE).

[Ipoury npenocTaBUTh MHE CIIPABKY (BBIITUCKY, KOTIUIO U T.1.)

B
(Ha)
3a I.T.
[Ipumeuanue:

nata MO IIHUCH 3aIBUTEIS (hamuTus, MHUIHAITBI



